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Dear Councillors

Your attendance is hereby requested at the Special Meeting of Council to be held in the Council
Chambers, Southern Downs Regional Council, 64 Fitzroy Street, Warwick on Monday, 3
December 2018 at 9:00AM.

Notice is hereby given of the business to be transacted at the meeting.

David Keenan
CHIEF EXECUTIVE OFFICER

30 November 2018
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1.  ATTENDANCE

2. APOLOGIES

3. DECLARATIONS OF CONFLICTS OF INTEREST
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4. PLANNING, ENVIRONMENT & CORPORATE SERVICES DEPARTMENT REPORTS
4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008

Document Information

Report To: Special Council Meeting
(/‘ ) Reporting Officer: Meeting Date: 3 December 2018

Governance and Risk Officer ECM Function No/s: 13.07

Southern Downs Manager Corporate Services

REGIONAL COUNCIL

Recommendation

THAT Council:
1. Repeal Council’'s current Councillors Code of Conduct Policy and Code of Meeting Practice
Policy.

2.  Adopt the attached policies:

a.  Council Meetings Policy;
b.  Councillors Investigations Policy; and
C. Councillors Acceptable Request Policy.

3. Propose to make Local Law (Repealing) Local Law (No. 1) 2018 as attached.

Report

As Councillors are aware, with the passing of the Local Government (Councillor Complaints) and
Other Legislation Amendment Act 2018 on 21 May 2018, the Local Government Act 2009 now
provides for a more effective and streamlined system for dealing with Councillor complaints and
imposes a mandatory Code of Conduct for Councillors. The Code of Conduct and the new
Councillor complaints system will commence on 3 December 2018.

On 8 November 2018, the Department of Local Government, Racing and Multicultural Affairs made
the following documents available for Councils to use in preparation for the commencement of the
new Councillor complaints system:

. Model Meeting Procedures;
Standing Orders for Council Meetings including Standing Committees ‘Best Practice Guide’;
and

. Example Investigation Policy.

Councillors Code of Conduct

. As prescribed under amendments to the Local Government Act 2009, the new Code applies
to all Councillors from 3 December 2018 — there is no requirement to adopt this code.

° The Councillors Code of Conduct and Councillor Conduct Examples documents are available
on the Department of Local Government, Racing and Multicultural Affairs website.
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o Council’'s current Councillors Code of Conduct Policy will be made redundant upon
commencement of the new State-wide Code of Conduct.

. A new Councillors Acceptable Request Policy has been developed and is attached
(Attachment 1) which incorporates Schedule 1 of the current Councillors Code of Conduct
Policy relating to the process for requesting assistance from Council staff.

Investigations Policy

° As prescribed under amendments to the Local Government Act 2009 Council must, by
resolution and on commencement of the new Council complaints system, adopt an
Investigation Policy that must be published on the website and must include certain matters
as included in the Model Investigations Policy.

° This policy will replace Appendix A from the current Councillors Code of Conduct Policy
which outlines the procedure to be followed in dealing with inappropriate conduct complaints
only.

° A number of amendments have been made to the Model Investigations Policy and a Draft
Councillors Investigations Policy is attached for Council’s consideration (attachment 2).

Council Meetings Policy and Procedures

° Councils must either adopt the Model Meeting Procedures or prepare and adopt their own
procedures that are consistent with the Model Meeting Procedures.

. Similarly, if a Local Government chooses to continue using their existing standing orders,
Council must review the existing standing orders to ensure that they are consistent with the
requirements of the Model Meeting Procedures.

° If Council has not adopted meeting procedures when the new Councillor complaints system
commences on 3 December 2018, Council will be taken to have adopted the Model Meeting
Procedures until it formally adopts the Model Meeting Procedures or its own procedures.

. A number of amendments have been made to the Model Meeting Procedures and a Draft
Council Meetings Policy is attached for Council’s consideration (attachment 3). Appendix A
of this policy includes the relevant sections from the Standing Orders for Council Meetings
and Council’s current Code of Meeting Practice Policy.

Model Local Law No. 2 (Meetings) 2008

Council adopted Model Local Law No. 2 (Meetings) 2008 on 15 March 2008. The object of this
local law is to provide for the orderly and proper conduct of local government meetings. This local
law is now redundant and due to the proposed implementation of the Council Meetings Policy, it is
proposed to repeal the local law.

In order to repeal a local law, Council must make another local law which repeals the original local
law. In accordance with Council’s Local Law Making Process, Council must then, by resolution,
propose to make the proposed local law. A local law (Local Law (Repealing) Local Law (No. 1)
2018) which repeals Model Local Law No. 2 (Meetings) 2008 is attached for Council’s
consideration (attachment 4).

Following this resolution, Council must then consult with relevant government entities about the
overall State interest in the proposed local law and with the public for at least 21 days. After the
consultation process, Council is required to consider all submissions and by resolution, decide
whether to proceed with the making of the proposed local law, proceed with the making of the
proposed local law with amendments or not proceed with the making of the proposed local law.

Budget Implications
Nil

Special Council Meeting - 3 December 2018 3



Policy Consideration

As outlined in the report contents.

Community Engagement

As per the 27 June 2018 General Council Meeting resolution, Council provided feedback to the
Department on the draft documents.

Legislation/Local Law

The Local Government (Councillor Complaints) and Other Legislation Amendment Act 2018
amends various provisions within the Local Government Act 2009 relating to Councillor complaints
and a mandatory Code of Conduct for Councillors. The relevant sections within the Local
Government Act 2009 and Local Government Regulation 2012 are outlined in the attached
policies.

Options

Council has the following options in relation to the implementation of the new Councillor complaints
system:

1. a) Repeal Council’s current Councillors Code of Conduct Policy; and
b) Adopt the Department's Model Meeting Procedures, Standing Orders for Council
Meetings and Investigation Policy; and
c) Propose to make Local Law (Repealing) Local Law (No. 1) 2018 as attached.

2. a) Repeal Council’s current Councillors Code of Conduct Policy; and
b)  Adopt the attached Draft Council Meetings Policy in replacement of Council’s current
Code of Meeting Practice Policy, Councillors Investigations Policy and Councillors
Acceptable Request Policy; and
c) Propose to make Local Law (Repealing) Local Law (No. 1) 2018 as attached.

Attachments

1. Draft Councillors Acceptable Request PolicyView
2. Draft Councillors Investigation Policy View

3.  Draft Council Meetings PolicyView

4.  Local Law (Repealing) Local Law (No. 1) 2018View
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 1:  Draft Councillors Acceptable Request Policy

(/S Southern Downs

REGIONAL COUNCIL

DRAFT Councillors Acceptable
Requests Policy

Policy Number: PL-EXQ85

Department: Exacutive Services

Secton: Govemanze

Responsible Manager: Manager Cotporate Senvices
Date Adopted: TBA

Date to ba Reviewad: TBA

Date Reviewesd: N/A

Date Rescinded N/A

REVISION RECORD

Date Version Revision description

DRAFT Councillors Accaptable Requests Palicy Policy no: PL-EXDG7

Updated: 27 November 2018 Page1-4 @ Southemn Downs Regional Council
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 1:  Draft Councillors Acceptable Request Policy
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 1:  Draft Councillors Acceptable Request Policy

1 Purpose

The purpose of this policy Is to establish guldelines for Coundiliors and stafl about provision of
advice to help Councillors make decisions and provision of information to Councillors.

2 Scope

This code applies fo the Mayor, Councillors and all employees of the Southem Downs Regional
council.

3 Legislative context

— Section 170 — 170A of the Local Government Act 2009

4 Policy details
4.1 Interaction with Council staff

Pursuant to section 170 of the Local Govemment Act 2008 {the LGA), no Councillor, induding the
mayor, may give a direction to any local govemment employee other than the Chief Executive
Officer unless otherwise outlined in legisiation. In no circumstances shall Councillors influence,
intimidate or request preferential treatment when seeking advice and assistance on Coundil
business from any Council employee.

4.2 The way advice requests may be made

Pursuant to section 170A (1) of the LGA, a Councillor may ask a local government employee to
provide advice to assist the Councillor to caty out his or her responsibilities under the LGA.
Further, section 170 (2) of the LGA states that a Councllior may ask the Chlef Executive Officer to
provide informaticn relating to the local govemment.

Requests by Councillors for advice or assistance from a local govemment employee as per seclion
170A (1) and (2) of the LGA should be submitted to either:

a) the Chief Executive Officer; or

b) where appropriate, o the relevant Director; or

c) the Personal Assistant to the Mayor and Chief Executive Officer; or
d) an Officer as hominated by the Chief Executive Officer.

When submiting a request, 2 Coundlior must comply with any reasonable requirements of the
Council Cfficer to ejther;

DRAFT Councillors Accaptable Requests Palicy Policy no: PL-EXDG7

Updated: 27 November 2018 Page 3-4 @ Southemn Downs Regional Council
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 1:  Draft Councillors Acceptable Request Policy

a) submit their request in writing (e.g. letter, memo or email); and/or
b) dlarify the purpose of their request.

In accordance with section 170A (8) of the LGA, all local govemment employees must make all
reasonable endeavours to comply with a request made pursuant to this Policy.

4.3 Refusal of requests for information or advice
Councll officers may refuse io comply with requests for Information or advice where:

a) supply of the informaticn would breach section 170A{3) of the LGA;

b) the information relates to a public interest disdosure (as defined in the Public Interest Disclosure
Act 2010);

c) the information is not reasonably available {o the Officer;

d) the Ofiicer does not feel qualified to provide the requested advice;

e) the Officer is not satisiied that the information is required fo assist the Councillor carry out his or
ber responsibilities under the LGA; or

f} the Officer considers that use of resources to comply with the request would breach Council’s
Caretaker Perlod Procedure.

5 Definitions

Term Meaning

Advice Information that can be provided fairly quickly and does ndt require more than
thirty minutes of work fom one person to provide.

Information Includes documents or records haeld by Councll In printed or electronic form.

Reasonable requasts Requests which, in the opinion of the CEO, wil not cause any unacceptable
increase in worldoad or delay in the performance of nomal day to day services
of coundil officers.

6 Related Documents

— Code of Conduct for Councillors in Queensiand, September 2018.

DRAFT Councillors Accaptable Requests Palicy Policy no: PL-EXDG7

Updated: 27 November 2018 Page 4 -4 @ Southemn Downs Regional Council
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 2:  Draft Councillors Investigation Policy

(/S Southern Downs

REGIONAL COUNCIL

Draft Councillors Investigation Policy

Pollcy Number: PL-GVO085
Department: Comporate Sendcas
Saction: Govemance
Responsible Manager: Managetr Comporate Senvcas
Data Adopted: TBA
Data to ba Reviewad: TBA
Date Raviewsd N/A
Dats Raccindedt N/A

REVISION RECORD
Date Version Revision description

Draft Councillors Investigation Palicy Policy no: PL-GV085
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 2:  Draft Councillors Investigation Policy
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Item 4.1

Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008

Attachment 2: Draft Councillors Investigation Policy

1 Purpose

This is Southem Downs Regional Council’s liwestigation Policy for how complaints about the
inappropriate conduct of Gounclliors will be dealt with as required by the section 150AE of the
Local Government Act 2009 (the LGA). However, this policy does not relate to more serious
Councillor conduct.

2 Scope

This investigation policy applies to investigations and determinations of a complaint about the
alleged inappropriate conduct of a Councilloifs which has been refeived by the Independent
Agsessor.

3 Legislative Context

— Sectlons 160D to 160DZ of the Local Government Act 2000

4 Policy Details

4.1 Confidentiality

Mafters of suspected inappropriate conduct of a Councillor are confideniial except as otherwise
specifically provided for elther In the LGA or this investigation pollcy.

Nofte: it must be kept in mind that the matter is an alfegation only and not yet proven. Further, there
will be circumstances where the detail of the referrai wili need o remain corfidential to the Local
Govemment. Any refease of confidential information that a Councilior Knows, or should reasonably
know, o be confidential io the local government may be contraly o section 171(3) of the LGA and
deaif with as misconduct.

4.2 Natural Justice

Any Investigetion of suspected Inappropriate conduct of a Counclllor/s must be carrled out In
accordance with natural justice. An overview of the principles of natural justice follows.

“Natural Justice" or procedural falmess, refers to three key principles:

o the person being investigated has a chance to have his or her say before adverse formal
findings are made and before any adverse action is taken (fair hearing)

» the investigator(s) should be objeciive and impartial (absence of bias), and

s any action taken is based on evidence (not suspicion or speculation).

A fair hearing means the Counclllor who Is the subject of the suspected Inappropriate conduct
matter must be told of the case against them including any evidence and be provided with an
opportunity to put their case in writing with the investigation report provided to the Councillors as
part of the meeting agenda.

Draft Councillors Investigation Palicy Policy no: PL-GV085

Updated: 20 November 2018 Page 3-9 ® Southem Downs Reglonal Coundll
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Item 4.1

Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008

Attachment 2: Draft Councillors Investigation Policy

An absence of bias means that any invesfigation must not be biased or be seen to be biased in
any way. This principle embodies the concept of impartiality.

Decisions based on evidence requires that the investigaiion should not be based on mere
speculation or suspicion but instead must be based upon evidence material.

A proper examinafion of all issues means the investigafion must give a proper and genuine
consideration to each party's case,

4.3 Assessor’s referral

The Coundl may receive from the Assessor a refaral notice about the suspected inappropriate
conduct of a Coundlior/s. Coundll may also receive referrals of suspecied Inapproprate conduct

directly_from members of the public, however these will be refermed to the Independent Assessor
wrthln ﬁve husm dgs Souncil WI“ ad\nse the complainant that the details of the matter have

4.4 Receipt of Assessor’s referral

On receipt of & referral notice about the suspected inappropriate conduct of a Councillorfs from the
Assessor, the Gouncil's Chlef Executive Officer wlll forward a copy of that referral notice to the
Mayor and all Councillors as a confidential document.

Should the Mayor or a Councillor/s (other than the subject of the complaint or the complainant)
disagree with any recommendation accompanying the Assessors refermal notice or form the
opinion thai the complaint should be dealt with in a way cther than under this policy, the Mayor or
Councillor may request the matter be placed on the agenda of the next Council meeting fo decide
on the appropriate process to Investigate the complaint. Such a request must be made In
accordance with the Coundl's meeting procedure requirements.

4.5 Investigator

Unless otherwise resolved by Council, the Mayor will manage the invesfigation of suspecied
inappropriate conduct of other Councillors.

If the suspected inappropriate conduct involves conduct that in the circumstances, the Mayor
believes, it is in the best interests of the investigation to refer the matter for extemal investigation,
then the Chief Executive Officar must refer the suspected Inappropriate conduct to the President of
the Ji'llzt)uml to investigate and make recommendations to the Coundil about dealing with the
conduct.

If the suspected Inappropriate conduct involves:
¢ an allegation about the conduct of the Mayor, or
« the Mayor as the complainant, then

the Chief Executive Officer must refer the suspecied inappropriate conduct to the President of the
Tribunal to invesfigate and make recommendafions to the Council about dealing with the conduct.

Draft Councillors Investigation Palicy Policy no: PL-GV085

Updated: 20 November 2018 Page 4-9 ® Southem Downs Reglonal Coundll
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 2: Draft Councillors Investigation Policy

After the appointment of an investigator (either the Mayor or an extemnal investigaior). Council’s
Chief Executive Officer wil provide the complainani(s) and the subject Councillor/s with a written
hotice that states:

a reference to this Policy; and

an estimated timeframe for the investigation and ouicome as per this Policy;

that the complainant{s) and subject Councillor may be required to provide further
information about the suspected Inappropriate conduct; and

that the complainant(s) and sublect Councillor may be requested to atfend an early
resolution meeting/s in the event that the matter is deemed appropriate for resolution prior to the

investigation (refer to section 10 of this Policy).

4.6 Early resolution

Before beginning an Investigation, the Investigator must consider whether the matter Is appropriate
for nesolution prior to the investigation. This consideration includes any necommendation made by
the Assessor.

A matter is only appropriate for early resolution if the parties io the matter agres to explore early
resolution.

The Investigator may engage an Independent person with sultable quallfications or experience to
facilitate this process.

If the matter cannot be resclved, the mafter will then be investigated as oulined in this
investigation policy.

If the matter is resolved prior to investigation, the investigator will advise the Chief Executive
Officer of this outcome. In tum, the Chiel Executive Officer will advise the Mayor {if the Mayor Is
not the investigator) and all Councillors that the matier has been resolved. The Chief Executive
Officer will aleo update the Councillor Conduct Register to reflect this.

4.7 Timeliness

The investigator will make all reasonable endeavors to complete tha investigation and provide a
report for inclusion on the agenda of a Council meeting no mone than eighf weeks after the receipt
of the complaint.

Nofs: If the investigator is of the opinion that if may lake longer than eight weeks o complete the
investigation, the maftey should be raised with the Mayor {if the Maycr is not the investigator) to
SO6K an extension of time.

In the event where the Investigation Is likely to exceed the above imeframe and ding Councll

has the complalnants contact detalls, Councll will notity the Independent Assessor, the subject
Councillor of the following in writing:

a) the reasons for the delay; and
b} an estimated date of completion.

Draft Councillors Investigation Palicy Policy no: PL-GV085
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Item 4.1

Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008

Attachment 2: Draft Councillors Investigation Policy

4.8 Assistance for investigator

if the Mayor is the investigator of a maiter of suspected inappropriate conduct, the Mayor may use
saction 170A of the LGA to seek assistance during the investigation_(refer io Council's Acceptable

Request Guidelines for further inforrmation.

The Mayor is authorised by Coundil 1o expend money as reasonably needed {o engage contraciors
in accordance with the Council’s procurement policy.

4.9 Possible misconduct or corrupt conduct

If during the course of an Investigation the Investigator obtalns information which Indicetes a
Councillor/s may have engaged in misconduct, the investigator must cease the investigation and
advise the Chief Executive Officer. The Chief Executive Officer will then notify the Assessor of the
possible misconduct.

If during the course of an investigation, the investigator obtains information which indicates a
Councillor’s may have engaged in cormupt conduct, the investigator must cease the investigation
and advise the Chlef Executive Officer. The Chlef Executive Officer will then notify the Crime and
Corruption Commission of the possible comupt conduct

Instances of suspected misconduct or corrupt conduct may be referred back to the Council if
determined by the Assessor or Crime and Conupfion Commission to be Inapproprate conduct

4.10 Completion of investigation

On the completion of an investigation, the investigator will provide a report to the Council outlining
the investigation process, the investigation findings, any recommendations about dealing with the
conduct and a record of the Investigation costs.

The Council will consider the findings and recommendations of the investigator's report and decide
whether the Councillor has engaged in inappropriate conduct and, if so, what action it will take
under section 150AH of the LGA.

Provisions for intemal and extemnal review of decisions are set out in secions 150C0 to 150CS of
the LGA.

V\here'ver gble! Gomcﬂ must be oonss’teni \mth 1he Local Govemmerrl Ennmgle of h'ansgaren'l

As Der sedlonz 1 of the Oounclllor Mlng Procedures, Council may consider the findings and
recommendaticns of the investigators report in a closed session so that the complainant or other

@ESS are not adversely alfacted due tO the nature Of the complalm M :

Draft Councillors Investigation Palicy Policy no: PL-GV085
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 2: Draft Councillors Investigation Policy

4.11 Notice about the outcome of investigation

After an Investigation Is finallsed, te Councll must give notice about the ouicome of the
| investigation to the Independent Assessor, the subject Councillor and the person who made the
complaint about the Councillor/s’ conduct that was the subject of the investigation.

4.12 Councillor conduct register

The Chief Executive Officar of the respective Council must ensure decisions about suspected
inappropriate conduct of a Councillor/s must be entered into the Gouncillor conduct register.

Where a complaint has been resolved under section 10 of this pdlicy, the Chief Executive Cfficer
will update the register to reflect that the complaint was withdrawn.

4.13 Expenses

| Council must pay any reasonable expenses of-incurred by Coundil associated with the informal
early resolution or investigation of suspected inappropriate conduct of a Councillor induding any
costs of:

+ the pPresident of the Tribunal in undertaking an investigation for Gouncil;

s amMediator engaged under this investigation policy;

e a Pprivate linvestigator engaged on behalf of or by the investigator;

+ fravel where the investigator needed to fravel to undertake the investigation or to interview

witnesses;
¢ seeking legal advice;
e enhgaging ah expert.

Note: Council may order the subject Counciflor to reimburse if for all or some of the costs arising
fram the Coungcillor's inappropiiate conduct where it has been found that the Councitior breached
the provisicns of the 1 ocal Government Act 2009.

Any costs Incumed by complainants or the subject Counclllorfs will not be met by Council.

Draft Councillors Investigation Palicy Policy no: PL-GV085
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Item 4.1

Attachment 2:

Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008

5 Definitions

Draft Councillors Investigation Policy

Term Meaning
means the Independent Assessor appointed under section 150CV of
Assessor the LGA.
means a standard of behaviour for Gouncillors set out in the Code of
Behavioural standard Conduct approved under section 150E of the LGA.
Includes—
Conduct (a)iiling io act; and
_ (b)a conspiracy, or attempt, to engage in conduct ]
Coundlllor conduct | means the register required to be kept by Councll as set out In sactlon
| register 150DX, of the LGA.
Inappropriate conduct s0@ section 150K of the LGA.
Investigation policy refers to this policy, as required by saction 150AE of the LGA.
means the person responsible under this invesfigaion policy for
Investigator carrying out the investigation of the suspected inappropriate conduct of
a Gounclllor or Mayor.
LGA means the Local Govemnment Act 2009.
means a meeting of—
h‘?:lum govemment (a)a local govemment; or
(b)a committee of a local govemment.
Misconduct see section 150L of the LGA.

Model procedures

see sacion 160F of the LGA.

a set of principles to ensure fair and just decision making, induding a

Natural justice Talr hearing, an absence of bias, decisions based on evidence, and the
proper examination of all issues.

Referral notice s section 150AC of the LGA.

Tribunal means the Coundillor Conduct Tribunal as established under seclion
150DK of the LGA,

Unsuitable meeifing | see section 150H of the LGA.

conduct

Draft Councillors Investigation Palicy

Updated: 20 November 2018
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ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008

Attachment 2:  Draft Councillors Investigation Policy

6 Related Documents

—  Councll Meeting Policy
—  Acceptable Request Guidelines

7 References

— Department of Local Governiment, Racing and Multicuttural Affairs example Investigaiions

Policy (October 2018).

Draft Councillors Investigation Palicy

Updated: 20 November 2018

Page -9
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1 Purpose

The purpoese of the ModelMeeting—ProceduresCouncil Meeling Pdlicy is to set out certain
procedures to ensure the Local Governmert principles are reflected in the conduct of Local

Govemment statutory meetings (including General and Special Meetings) and Local Govemment
Briefing Sesslonscoririttes-meetings.

It is not intended that theModal-Mesting-RProceduresthis Pdlicy would deal with all aspects of
meeting conduct but only those required to strengthen public confidence in Local Government to

deal with the conduci of Councilors in meetings.

2 Scope
As required under section 15GF of the Local Government Act 2009 (LGA) this document sets out:

¢ the process for how a Chairperson of a Local Government meeting may deal with instances
of unsultable meeting conduct by Counclliors.

« the process for how suspected inappropriate conduct of a Ceouncillor referred to the local
government by the Independent Assessor (the Assessor) is to be dealt with at a Local
Govemnment meeting.

3 Legislative Context

- Various Ssections te-of the Local Government Act 2009 and Local Government Requiation
2012 as referenced in the Policy.

4 Policy Details

4.1 Process for dealing with unsuitable meeting conduct by a
Councillor in a meeting

When dealing with an instance of unsuitable conduct by & Councillor in a meeting_meeting or
briefing session, the following procedures must be icllowed:

412 The Chairperson must decide whether or not unsuitable meeting conduct has been
displayed by a Councillor.

4.1.3 K the Chairperson decides the unsuitable meeting conduct has occurred, the Chairperson
must consider the severity of the conduct and whether the Councillor has had any previous
wamings for unsuitable meeting conduct issued. If the Chairperson decides the conduct is
of a serlous nature, refer io 1.74.1.8 for the steps fo be taken.
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| 4.1.4 [f the Chairperson decides unsultable reeting conduct has occurred but Is of & less serious
naiure, the Chaiiperson may request the Councillor take remedial actions such as:
| 41.41 Ceasing the unsuiieble meeting conduct and refeining from exhibiting the
conduct
4142 Apologising for their conduct
4143 Withdrawing their comments.
415 If the Councllior complles with the Chalrperson's requesi for remedial action, no further
actlon Is required.
| 418 If the Coundillor fails to comply with the Chairperson’s request for remedial action, the
Chairperson may wam the Councilor that failing to comply with the request mey result in an
order being issued.
| 4.1.7 If the Councillor complies with the Chairperson’s waming and request for remedial action,
no further action is required.
| 4.1.8 If the Ceouncillor still continues to fail to comply with the Chaimperson's request for remedial
actlons, the Chairperson may make one of more of the orders below:
41,81 an order reprimanding the Councillor for the conduck
4.1.8.2 an order requiring the Councillor to leave the meeling_or briefing session,
including any area set aside for the public and stay out for the duration of the
meeting.
If the Councillor fails to comply with an order {o leave and stay away from the meeting or
briefing session, the Chairperson can issue an order that the Councillor be removed from the

meeting of briefing session by an appropriete officer. The meeting o briefing session must be
adourned whilst the Councilor is being removed.
4198 3

4110419 Following the completion of the meeting, the Chalrperson must ensure:

4114044.1.91 details of any order issued is rvecorded in the minutes of the
mestingdmesiing.

4440.241.9.2 if it is the third (3rd) or more order within a 12-month pericd made
against & Councillor or the Councillor has refused to leave following an order
issued to leave the meeting, these matters are fo be deakt with at the next
meeting of the Local Goverminent and treeted as inappropriate conduct pursuant
fo the LGASLGA.

41444.1.10 Thea Local Government's Chief Executive Officer is advised Lo ensure details of any
order made must be updated in the Local Governments Councillor Conduct Regisier
pursuant to the LGA

44424111 Any Councillor aggrieved with an order issued by the Chairperson can mowve a
motion of dissent for parts 4.1.24-1, 4.1.84.7 and 4.1.94-& above.

4.2 Meeting process for dealing with suspected Inappropriate
Conduct which has been referred to a Local Government

Pursuant io section 150AF of the LGA, after receiving a referral by the Independent Assessor or
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under paragraph 1-9.24.1.10.2 of this document of an instance of suspected inappropriate conduct,
the Local Govemment must complefe an investigation into the alleged conduct.

After the completion of the investigation, the Local Government must decide whether the Councillor
has engaged in inappropriate conduct in a Council meeting, unless it has delegated responsibility
for this decision under section 257 of the LGA.

In accordance with seclion 8 of Council's Investigations Policy, sheuld the Mewyor or a Councillor/s
other than the subject of the ¢ laint of the complainant} disagree with eny recommendsation

sccompanying the Independent Assessor's refemeal nolice or form the opinion that the int
should be dealt with in a way cther than under this Investigations Policy, the Mavor of Councillor
may request the metter be placed on the agenda of the next Council meeting to decide on the

=] ate process to investigate the complaint.

When dealing with an instance of suspected inappropriate conduct which has been referred fo a

Local Government by the Independent Assessor, (either following the investigation of upon
disagreement with any recommendation on the referral notice) the Local Government must:

4.21 Be consistent with the Local Government principle of transparent and accountable decision
making in the public interest, by dealing with suspected inappropriate conduct in an open
meeting of the Councll. Where the complalnant or ciher partles may be adversely affected
due to the nature of the complaint, the Council may resolve fo go inio closed session under
section 275 ofthe Local Government Regulatior 2012 (the LGR).

4.2.2 When deliberating on the issue the subjeci Counciller must leeve the place where the
meeting is being held, including any area set aside for the public. Should the complainant
be a Councillor, that Councillor must inform the meeting of a personal interest and follow
the conflict of interest procedures in Section 4.4,

423 The Local Govemment should then debafe the Issue and declde whether the accused
Councillor engaged in inappropriate conduct.

4.2.4 If the Local Government decides that the subject Councillor has engaged in inappropriate
conduct, the Local Govemnment is then required to decide what penalty or penalties from
the idllowing orders, if any, to impose on the subject Councillor:

4.25 A Councillor with a material personal interest must_inform the meeting of the Local
Govemment of their meterial personal interest and set out the nature of the interest
Including:

4251 The name of the person or other entity who stands to gain & benefit, or suffer a
less, depending on ihe cutcome of the consideration of the matter at the meeting

4.2.52 How a person or other enfity stands to gain the benefit or sufier the loss

4253 Ifthe person or other entity who stands to gain the benefit or suifer the loss is not
the Councillor — the nature of the Councillor's relationship to the person or entity.
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being dlscussed and voted on unless the subject Oounclllor has Mnldenal app_roval to
perticipate in the matter. The Councillor must not influence or aftempt o influence the
remaining Councillors to vote on the matier in a particular way.

4.2.7 Once the Councillor has left the area where the meeting is being conducted, the Local
Govemment can continue dlscussmg and decldlng on the matter af hand.

has not |nf0|med the meetlng sbout the |nterest, the COLII'ICI“OI' must advise th
Chairperson of the meeting, as soon as icable, about their belief or suspicion. and the
facts and circumstances that form the basis of the belief or suspicion.
424429
4.2.4.44.2.9.1 an order that the Councillor make a public admission that the Councillor has
engaged in inappropriaste conduct
42424292 an order reprimanding the Councillor for the conduct
42434293 an order that the Councillor attend training or counselling to address the
Councillor's conduct, including at the Councilor's expense
| 42444294 an order that the Councillor be excluded from a stated Local Government
meeting
| 4.24.542.9.5 an order that the Councillor is removed, or must resign, from a position
representing the Local Government, other than the office of Councillor, for
example, the Counclllor Is orderad to resign from an appointment representing
the Local Government on a State board or commitise
| 4.2.4.64.2.9.6 an order that if the Councillor engages in the same fype of conduct again, it
will be treated as misconduct
| 4.24.742.9.7 an order that the Councillor reimburse the Local Govemnment for all or some
of the costs arising from the Councillor's inappropriate conduct.
| 4254210  When making an order, the Local Government can take into consideration any
previous Ineppropriate conduct of the Counclllor, and any allegaflon made In the
investigetion that was admitied, or not challenged and that the Local Govenment is
reasonably satisfied is true.
| 4264211 The subject Councillor and where relevant the complainant Councillor, must be
invited back into the place where the meeting is being held once a decision has been
made.
| 4274212 The Local Govemment must ensure the meeting minutes reflect the resclution
made.
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4.3 Material Personal Interest

As per section 175B of the LGA:

(1) A counclilor has a meferial persongl Inferest In a medter If any of the following stand fo
aain a benefit, or suifer & loss, (either directly or indirectly) depending on the outcome:
of consideration of the maiter—

{a) the councillor;
{b) a spouse of the councillor;
(c) a parent, child or sibling of the councillor;

(d) a person who s in & pertnership with the coundilor;
elan e r, othey than a mment entity, of the

an entity, other than a mment entity, of which the Councillor is a member;
{g) another entity prescribed by regulation.

(2) However, a Councillor does not have a material personal interest in the matter if the
Councillor, or another person or entity mentioned in subsection (1), stands to gain a
benefit or suffer a loss that Is no greater than thet of other persons In the local
government area.

3) Subsection (1){c) only applies to a Councillor if the Councillor knows, or ought
reasonably to know, that the Councillor's parent, child or sibling stands to gain &
benefit or suffer a loss.

Counclliors are ulimately responsble for fhe tlimelv advice inforringof a materlal personal
interest on matters to be discussed at a Council mesiing or commites-mestingbrieling sesslion.
\When dealing with a material personal interest, Councillors must abide by the following
proceadures:
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nterest el‘her thg do in fact have a matenal gersonal |nterest If that is the case, th

Councillor must follow the above ures fromitem 4.3.1.
4.3.2 In the event the majority of Councillors inform a meeling or Briefing Session of & material

personal interest regarding a matter:
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437433 Where a Councillor informs a meeting of a material personal interest in a matter, the
Chairperson must ensure the minuies of the mesting {to be posted on the Council's
website) record:

438434 The name of the Councillor who has a material personal interest in the matter

432435  The materal personal interest, including the particulars mentioned by the Councillor
regerding the materal personal Interest.

| 4.3104.36  Whether the Councillor pardicipated in the meeting, o was present during the

meeting, under an approval granted by the Minister for Local Government.

4.4 Conflict of Interest

As per section 175D of the LGA:
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{1) A conflict of Inferestis a conflict that—
(a) is between—
i) a councillor's personal interests: end
(i) the public interest; and
(b) might lead to a decision that is contrary to the public
Interest,

{2) However, a councillor does not have a conflict of interest in a
metter—
(a) merely because of—
i) an engagement with & community group, sporting club or similar organisation

underteken by the Ccuncillor in the councillor's capacity as a Councillor; or
i) membership of a political "o

Counmllor is not an oﬂice holder for the group. club or ggamsatlon, or
(ivi the Councillor’s religious beliefs: or
{v) the Councillor having been a student of a particular school or the Councillor's
involvernent with a school as a parent of a student at the school; or
(b) if the councillor has no greater personal interest in the meatter than that of other
persons in the lecal government area.

3) Also, a Councillor who is nominated sy the local mment to be & member of a bicard of

a corporation or other associstion does not have a personal interest in matters relating to
the corporation or associaticn merely bscause of the nomination or appeintment as a

member.

Councillors are ultimately responsible for inferming of any personal interest where they have a
real or perceived conflict of inferest on matters to be discussed at Councll meetings or commities
meetingsbriefing sessions (other than orcinary business matters). When desling with a conflict of
interest, Councillors must abide by the following procedures:
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the sub ect Counmllor must leave the rneetln whie ihe fter is bein dlscussed d

voled on or can participate in the meeting in relation to the matter induding voting on the
matter. if the Councillor must leave the place of the meeting the Councilor must not
influence or aitempt ic influence the remeining Councillors io vote on fthe maiter in a

MWIW wa!

bui not limited io:
4.4.81 The size or significance of the benefit the subject Councilor stands to receive or

benefit
4.4.8.2 The beneift the subject Councillor stands to receive versus the benefit the
communify stands to receive from the potential decision
44.83 The closeness of any relationship the subject Councillor may have with a given
2rson oF group.
4459 In meking the decision under 4.4.8, it is imelevant how the subject Councillor intended to
vote on the issue or any other issue (if known or suspected).
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| 4410 If a Councilor at a meeting reasonably believes, or reasonably suspects that ancther
Councillor has a real or perceived conflict of interest in a matter to be discussed at the
meeting and has nof informed the meeting about the interest, the Councillor must advise
the Chairperson of the meeting, as soon as practicable, about iheir belief or suspicion, and
the facts and circumstances that form the basis of the belief or suspicion.

4.4.11 The Chairperson then should ask the Councillor with the suspected conflict of interest to
Inform the meeting of any personal Interest they have In the matter and follow the above
procedures from ltem 4.4.1.

4.4.12 In the event the majority of Councillors infonm of a personal interest in a matter:
4.4.12.1 the Local Government must resolve to delegate ihe consideration and decision

on the matter, pursuani to section 257 of the LGA, or

| 4.4.12.2 if the matter cannct be delegated under the section 257 of the LGA, the Local
Govemnment should seek Ministerial approval for the Coundillors to be able to
consider and vote on the metter, subject to any conditions the Minister for Local
Govemment may Impose.

| 4.4.13 Where a Councillor informs a meeting of a personal interest in a matter, the Chairperson

must ensure the minutes of the meeting {to be posted on the Council’s website) record:

44131 The name of the Councillor who has declared the confiict ofinterest

4.4.13.2 The nature of the personal interest, as described by the Councillor

4.413.3 The decisions made under 4.4.3 and 4.4.5 above

4.413.4 Whether the Councillor participated in the meeting under an approval by the

Minlster
4.4.13.5 Ifthe Councillor voted on the matter, how they voted
4.4.13.6 How the majority of Councillors woted on the matier.

4.5 Closed Meetings

Local Government and standing committeses may resolve that & meeting be closed to the public
if is Councillors or members consider it necessary fo discuss any of the following matters:

Appointment, dismissal or discipline of employeses

Industrial matters affecting employees

Local Government’s budget

Rafing concesslons or contracts proposed to be made by the Local Govemment or

starting or defending legal proceedings involing the Local Government

| = Any action to be taken by the Local Govemment under the Planning Act 2016 (PA),
including applicetions made to it under the PA

| * Business for which a public discussion would be likely to prejudice the inferests of the

Local Government or somecne eise or enable a person to gain a financial advantage.

A Locel Government or committee must not make a resolution (other than procedursl) in a
closed session meeting. If a closed session includes attendance by teleconference, the
Councillor/s attending by telaconference must maintain confidenfiality by ensuring no other
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person can hear their conversation._Cou J i : llatio
that a meeting at which a ed expenses reimbursement policy is discussed, including its

edcoption or amendment. be closed {section 2562 LGR).

GVIICR TEDCNVE RITICIG

LU SIRICH )

451 Totake an issue into a dosed session, the Local Government must first pass a resclution

todo so.

| 4.5.2 Inthe Interests of accountabllity and transparency, the Local Govemment must specify the
naiure of the matter to be discussed and the reasoning of the Councillors for golng Into
closed session.

| 4.5.3 If the metter is known in advance, the agenda should deearly identify thet the matter wil be
considered in closed session and name the topic to be discussed and a brief explanation of
why it is deemed necessaryto take the issue into closed session.

| 454 The minutes of a Local Government must detail the matter discussed and reasoning for
discussing the matter in closed session. The Local Government must also ensure that it
complles with the stetutory cbllgations assoclated with recording of passed resolutions.
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5 Definitions

Term Meaning

Amendment in relation to an original mction, means a motion moving an
armendment {o that motion.

Chalrperson (a) In relation to a meeting of a Coundl — means the pearson

presiding at the meefing, and
(b) in relation to a meeting of a committee of 2 Council — means the
person presiding at the.

Commiites In relation to a Council, means a committee established under clause
61 of the Regulation or the Council when it has resclved itself info a
committee of the whole.

Councillor includes a member of the goveining body of a county Council.

LGA means the Local Government Act 2009.

|| LGR means the Local Government Raguiation 2012.

Local government
meeting

means a meeting of—
(a) a local govemment; or
(b) a commitiee of a local govemment.

Relative

in relation to a person, means any of the following:

(a) the parent, grandparent, brother, sister, uncle, aunt, nephew,
niece, lineal descendant or adopted child of the person or of the
person's spouse or de facto partner,

() the spouse or de facto partner of the person or of a person
referred to In paregraph (a).

6 Related Documents

- Councillors Investigations Policy
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7 References

— Department of Local Government, Racing and Multicuttural Affeirs Model Meeting
Procedures (October 2018).
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8 Appendix A - Meeting Procedures

8.1 Before Council Meetings

81.1 Frequency of Meetings (s257 LGR)
How often does the Council meet?
The Council will meet once a month as per section 257 of the Regulation.
Dates
1) Council meets at 9.00am on the fourth Wednesday of each month.
2) Council adopts an annual schedule of dates for Council meetings.

3) Any change from the date or commencement time of a Council meeting shall be
by resolution of the Council or, in emergency circumstances, by the
authorisation of the Mayor.

4) Special meetings of Council will be held as and when required.
5) Meeling detes for new yeer will be decided in the December meeting.

6) Section 256_(1) of The Regulation states that the local government must
consider at a post-eleclion meeting the day and time for holding cther meefings.

21.2 Notice of Meetings to Counclliors (s258 LGR)

1) Written notice of each mesting or adjoumed meeting of the Council will be given
to each Councillor at least four (4) calendar days before the day of the
meeting unless it is impracticable to give the notice.

2) The written notice will state:
a. the day and time of the meeting; and
b. for a special meeting—the object of the meeting.

c. Aspeclal mesting is a meeting at which the only businass that may be
coniducted Is the business stated in the notice of mesting.

8.1.3 Notice for Special Meeting

1) i the Mayor receives a requesi in writing signed by at least three [3)
Counclllors, the Mayor must cell a special meeting of the Council to be held as
soon as praclicable but in any event within fourteen {14) calendar days afier
receipt of the request.

2) The Mayor or CEQ may call a special meeting of the Council to be held as soon
as practicable. The Mayor or CEQ will notify the Councillors at least two {2)
calendar days prior to the special meeting being held.
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8.1.4 Public Notice of Meetings (s277 LGR)

1) In January each year, Councll shall publish In local newspapers the days and
tlimes of its gensral meetings.

2) Council shall display in its community contaci centres a notice of the days and
fimes when its meetings wlill be held.

3) Councll shall publish any amendment to the timefable of its meetings via local
newspapers and nolices will be updated as necessary.

4) Councillers will be provided with a list of the iterns to be discussed at a meeting
at the time the agenda for the mesting is made available to them.

S5) The above list of items wil be published on Councll webslte.

6) The local govemment may publish the list of items to be discussed at a
meeting, induding any details or documents relating to an item, on the local
govemnment's website.

8.1.5 Place of Meetings (sz57{3) LGR)
1) All Councdil meetings are to be held at one of Council’s public offices.

2) Councll may resolve to hold a particular meeting In a place other than Council’s
public cffices.

8.2 Post-election meetings (s175(1)Lea)

1) Councll must hold a meeting within fourteen (14) calendar days after:
&. the conclusion of each quadrennial election; and
b. the conclusion of a fresh election of lis Counclllors.

2) Council must, by resolution, appoint a Deputy Mayor from its Councillors (cther
than the Mayor):

a. atthat meeting; and

b. at the first meeting after the office of the Councillor who is the Deputy
Mayor becomes vacant.

8.3 Quorum and Attendance (s259 LGR) 26172 #}a)-8 e473(6)LGA)

831 Quorum for a Meeting
What Is the quoruin for a meeting ?

1) The quorum for a meeting is flve (5) Councillors.

| 2) Counclllors—er-catrmitiee—rerrbers—who have declared en interest and have
left the meeling during the consideration of an item, must not be counted for the

| purposes of calculating a quorum for the meeting - (5260 LGRLGA-2000-s172
i Ratale K GE e

).
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8.3.2 Councillor Presence at Council Meetings (s275 LGR)
Teleconierencing/Nideo conferencing

| 1) Telecomferencing is the use of a telephone, video conferesncing equipment or
other means of instant communication that allows a person to take part in
discussions as they happen.

| 2) Council may allow a person induding a Councillor to take part in a meeting by
teleconferencing by resolution of Council.

| 3) A Coundllior takdng part In a meeting by teleconferencing Is iaken to have
attended the meeting if:

| a. the Coundillor was simuitanecusly in eudio contact wikh each cther
person at the meeting; and

b. the Council approved the teleconferencing ammangement.

8.3.3 Quorum not Present (s259 & s261(2) LGR)
What kappens when a quorum Is not present?

1) Business may be conducted ai a meefing of Council only if & quorum is present
as per section 259(1) of the Regulation.

2) If a quorum is not present within fifteen (15) minutes afier the time appointed
for a meeting, the meeting may be adioumed o a later hour or ancther day
within fourteen (14) calendar days after the day of adjoumment, by

a. amajority of the Councillors present; or
b. ifonly 1 Councillor is present—the Councillor; o
¢. ifno Councillors are present—he Chief Executive Officer.

8.34 Types of Meetings

There are five possible types of meetings each month that Councillors are required fo
aitend:

Stetutory Meetings

a. General Council Meefing {scheduled for the fourth Wednesday sach month)
Other Meetings (Non-Statulery)

a. Spedial Council Meetings

b. Brefing Sessions (scheduled In the first two weeks of each month)
c. Councillor Workshops (scheduled on an as-required basis)
d

Professional Development/Coundilor Discussions (scheduled for one day
each month).

8.35 Councillor Attendance at Meetings

1) A Councillor who is absent without Couneci leeve from fwo (2) or more
consecutive siatutory meetings of Councll over af least two (2) months, may see
their office becoming vacant. (5162(1)(e) LA 2009)
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3}2_)_A Councillor who is absent without approved leave from meelings as stated
in section 5.3.5 (1) and-(2) above are-in breach of the Councilers Code of
ey be considered as exhibiting

linapproporiate Conduct (s1 76(4) LGA2009).

433) Leavelsto be approved by the Mayor.

NOTE: Leave from Councii Meetings wilf not be unreasonably withheld ¥ vaild reasons
for leave are provided for approval.

8.3.6 Who is entitled to Attend Council Meetings (s274LGR)
1) All Council meetings are open to the public and the media unless Council has
rescived thet a meeting is to be closed as per section 275 of the Regulation.

837 Public participation at meetings including Deputations
A merri:er of the Dubllc or deDutahon must not Dartlugate in the busmees at a

gwen agpl by the Chairperson.
2) A member ofthe Euhlu: or denutahon wrshlng to attend and address a meetlng

daﬁ before the meetlng TheCEO,on recemng an apg Ilcahon om a memher
of the public or a utafion shall notify the Chairperson who shall determine

whether the member of the publle or deputation may be heard. The CEQ shall
inforrn the member of the public or deputefion of the determination in writing.

Where it has been deiermined the member of the public or deputation will be

heard, a convenient time shall be ed for ithat pumose, and an riate

time period allowed.

Subclause (1) does not epply to the consideration of business at a meefing if

the business:

(e) is already before, or directly reletes to & matter that is already before. the
Council, or

b) is a matier or topic put to the mesetin the Chairperson.

In each meeﬁng, time may be required to permit members of the public to address the

Council in accordance with subclause (2). The time alloited shall not exceed fitesrfive
mInutes for_an IndeuaI unless revlousl roved —and nomorethan three

veakers shall be permitted to speak at anv ¢ peting.. Should there be more than
one gerson vﬂshlng to address Ccunell on an issus, there may be no mors than three
spe emitted to < one meeting and tha time must not eed 15

minutes in tolal. The right of any individual to address the Council during this period
shall be at the absolute discretion of the Chairperson.

If any address or comment Is lirelevant, offensive, or unduly long, the Chalrperson ma:
require the person to cease making the submission of comment.

Draft Council Meetings Peolicy Pclicy no: PL-EXG36
Updated: 26 November 2018 Page 21 - 44 © Southem Downs Regional Council

Special Council Meeting - 3 December 2018

38



ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 3:  Draft Council Meetings Policy

A SNy TTIRET ST (VT JiA1 €l UL &
(a) deal with the matter immedietely
(b) _ place the matter on nolice for discussion at a future mesiing

(¢) note the matter and take no further action.

If a member of the public or deputetion. other than the ocinted speakers. interj or
gitempts to address the Council, the Chairperson may finalise the deputetion. The

Chalmerson may tenminate an address the member of the public or & berson in a

deputation at any ltime where:

d) the Chairperson is satisfied that the purpose of the address has been sufficient!
explained to the Coundllors et the meeting or the time period allowed has
expired, or

(e) the person uses insulling or offensive language or is derogetory towards
Councillors or stafi members.

The CEQ is responsible for the deputation including that the appointed speaker/s are
nolified in writing of developments or fuiure actions as appropriste.

8.4 Presiding over Meetings of Council

841 Chalrperson and Deputy Chalrperson of Councll

Who presides at meetings of the Councll?
1) The Meyor or, et the request of or in the absence of the Mayor, the Deputy
Mayor (I any) presides at meetings of the Council.

2) If the Mayor and the Deputy Mayoer (if any) are absent, & Councillor elected to
chair the meeting by the Councillors present presides at a meeting of the
Councll.

84.2 Councillor to be elected to preside at certain meetings
1) If no chairperson is present et a meeting of a Council at the {ime designated for
the holding of the meeting, the firsi business of the meeting must be the
election of a chairperson to preside &t the meeting.

2) The election must be conducfed:

a. by the Chief Executive Officer or, in his or her absence, an employee of
the Council designated by the Chief Executive Officer to conduct the
election, or

b. I nelther of them Is present at the meeting or theye Is no Chief Executive
Officer or designated employee—by the person who called the meeting
or a person acting on his or her behalf.

3) If, at an electlon of a chaliperson, two (2) or more candidates recelve the same
number of votes and no other candidate receives a greater number of votes, the
chairperson is to be the candidete whose name is chosen by lot.

4) For the purposes of subclause (3), the person conducting the election must:

a. amange for the names of the candidates who have equal humbers of
votas to be writlen on similar slips, and

b. then fold the slips 5o as to prevent the names from being seen, mix the
slips and drew one of the slips at random.
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5) The candidate whose name is on the drawn sllp is the candidate who Is to be
the chairperson.

8.4.3 Chairperson to have Precedence
1) When the chainperson rises during a meeting of a Council

a. every Councillor present must be silent to enable the chairperson to be
heard without inferrupfion.

844 Chairperson's Duty with Respect to Motions
1) It is the duty of the chairperson at a meeting of a Council to receive and put to
the meeting any lawful motion thet is brought before the meeiing.

2) The chairperson must rule cuf of order any molion that is unlawful or the
implementation of which would be unlawful.

3) Any motion, amendment or other mefter that the chairperson has ruled out of
order Is taken to have been rejected.

4) The Chairperson may rule that & proposed motion is out of order if the proposed
mction:
a. is vague and equivocal in its language;
Is the direct negative of a resolution Just passed by the meeting,
proposes an action that Is unlawful;
is ultra vires in that it is outside the scope of the meeting;
contains defamatory stetements;
is inconsistent with a resolution just adopted;
is unnecessary in that it proposes a course of action or pdicy already
resolved upon by the meeting;

is vexatious and proposed only as a way to impede ihe orderly
transactlon of business.

T @hennp

84.5 Requirement of the Chairperson
The Chalrperson shall -

1) recuire that only one (1) person speaks af once during a Councll meaeting,

2) ensure thef all persons sttending the meeting do nof unduly disrupt when cthers
are permited by the Cheirperson to address a meeting;

3) ensure all autherised persons are given an equal opportunity to address the
meeling genesally in the order of request.

846 Recognition of Chairperson
1) In addressing Council, Councillors and other psrsons addressing the Council
shall at all fimes speak through the Chairperson.

2) Counclilcrs and other parsons addnessing the Councll shall at all fimes show
appropriate respect and observe the ruling of the Chairperson.

3) A Councillor, despite the dauses immediaiely above, may, through a motion of
dissent, challenge a rulng from kthe Chalrperson.
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84.7 Mode of Address

1) In addressing Coundl, Councdlliors and other persons addressing the Council
will use the appropriate mode of address to the Mayor, Deputy Mayor, fellow
Councillors, employees of Council and members of ithe public in ettendance.

2) Counclliors shall refrain from the use of offensive of Inappropiiate words In
reference to any Councillors, employees of Council and members of the public.

3) Councillors shall net make imputations of improper motives or personsl
reflections on Councdlliors, employees of Coundll and members of the public,
consistent with Code of Conduct in the Act.

8.5 Meeting Agenda and Business

8.51 Order of Business
Order of Business

1) Currentiy the order of business followed by Council is:
a. Acknowledgement of Country
&D. Prayer & Condolences
E.c.Attendance
ed.Apologies for non-attendance
¢. Reading & Confirmetion of Minutes of previous meeting(s)
f.__Actions from previous Council meeting
d—
e.4. Declaretions of Conflicts-of Interest
£h. Mayoral Minute
@.1. Reading and Consideration of Corespondence
k. Reception and Reading of Petkions & Joint Letters
kk. Directorale Reports
i. Executive Services

ii. Infrastruciure Services

iii. Sustainable Development

iv. Corporats and Community Sarvices

i—Engineering-Senices

i—Ranning-8-Environmental Sepdces
i. Reporis of Deputaetions or Conferences & Repoit from Delegates
appointed by Council to Other Bodles
le—hlellecsciiiotlen
Hm.Notice of Motion-o-Repeal-or-Amend-a-Resolutich-
rn.  General Business
0. Conslderation of Confidentlal Busingss tems

A=
2) Af a Post-Election Meeting cf Coundll, the following items shall be Included In
the Agenda:
8. Praver
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b. Clection of Deputy Mayor

c. Fixation of Dates and Times of General Meetings of Council for the
following twelve months.

ADpoINtMent of Local LU
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852 Business Paper for Council Meetings
Agenda and business papers for Councll meetings

1) The Chief Executive Officer must ensure that the agenda for a meeting of the
Council states:

a. all matters to be deal with arising out of the proceedings of Tormer
meetings of the Council, and

b. any matter or topic thaf the Mayor or Chairperson proposes, at the fime
when the agende s prepared, fo put to the meeting, and

c. sybject to subclause (2j, eny business of which due notice has been
given.

2) The Chief Executive Officer must not include in the agenda for a meeting of the
Council any business of which due nolice has been given if, in the opinion of
the Chief Executive Officer, the business is {or the implemeniation of the
business would be) unlawful. The Chief Executive Officer must report (without
giving details of the item of business) any such exclusion to the next meeting of
the Counci.

3) The Chief Executive Officer must cause the agenda for a meeting of the Council
to be prepared and distributed to Councillors et least sin {6) calendar days
before the day of the meeting.

4) The Chief Executive Officer must ensure that the details of any item of business
are included in a business paper for the meeting concemed.

Close of Business Paper Agenda
1) Recelpt of husness paper repom and notlces {eﬂaer—lhan—neﬁses—h—amend—w

: F n)-of business
by a Oounclllor c!oses alght—s (sg) wlandar days before the meeting at
4:00pm, or as otherwise determined by the Chief Executive Officer.
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2) Councillor’s notice(s) of business shall be submilited in wriing to the Chief
Executive Officer.

8.5.3 Availability of Business Papers
Publiic notice of business papers
1) Council must have available a Ist of tems fo be discussed for the public et its

offices for inspection et the time the agenda for the meeling is made available
to Councillors.

2) In the case of a meeting whose agenda includes the receipt of information or
discussion of cither matters that, in the opinion of tha Chief Executive Officer, is
likely to take place when the meeiing is closad io the public (Confidential ltem):

a. the agenda for the meefing must indicete that the relevant item of
business is of such a nature (but must ncé give details of that item).

Business Papers (Councilior Access) (s258(1)& (5) LGR)
1) The business papers for Council meetings shall be delivered to Councillors at
least six (6) calendar days prior to the meeting in electronic format via email.
2) The business papers will also be made available on the Councillors’ network
drive.
Business Papers (Public Access) (s271(5)& (8) LGR)
1) Copies of the list of items on the agenda are to be availabls for inspection io the
public atthe-time the-agendagafter it is made available to Councillors.

2) The business papers may be made available on Council's website at-the-same
timeafter the business papers are made available io Councilors.

8.54 Availability of Other Materials
FPublic access to comespondence and reports

1) A Council must, during or et the close of a meeting, or during the business day
following the meeting, give reasonable access to any person to inspect
corespondence and reports laid on the table at, or submitted to, the meeting.

2) This section does nct apply If the corespondence or reports wene lald on the
table at, or submitted to, the meeting, when the meeting was closed to the
public.

855 Tabling of Comespondence
1) Letters submliited to Councll requesting that they be tabled at a Councll meeting
shall be tabled and a copy included in the business paper for that meeting.

8.56 Petitions
1) A Councillor may table a pefition to the Council The publication of petitions in
Council’s business papers shall occur only in compliance with the /nformetion
Privacy Act 2009.

2. Where a Councillor presents & petition to a mesling of Council no debate on or
in relation to It shall be allowed and the caly motlon which may be moved Is that

the petition be received; or received and referred to an officer for consideration
and a report to Council; or not be received because it is deemed invelid.

-
Draft Council Meetings Peolicy Pclicy no: PL-EXG36
Updated: 26 November 2018 Page 27 - 44 © Southem Downs Regional Council

Special Council Meeting - 3 December 2018



ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 3:  Draft Council Meetings Policy

8.5.7 Giving Notice of Business
1) A Courncll must not fransact business at a mesting of the Council:

a. unless a Councillor has given notice of the business in writing within
@ightseven (&7) calendar days before; and

b. unlessnotice of the business has been sent to the Councdillors.

2) Subclause (1) does not apply to the consideration of businass at a meefing if
the business:

8. is already before, or directly relefes to a malter that is already before,
the Council, or

b. isthe election of a chairperson to preside at the meeting, or
c. isa matter or iopic put io the meefing by the chairperson_or

. -- .I

85.8 Agenda for Special Meetingsis258(3)LGR)
1) As pers 258(3) of the Regulstion, a special meeting is a meeting at which the only
business that may be conducted is the business stated in the notice of meeting.

8.6 Motions

861 Notice of Motion
Notices of Motion

1) Nolices of Motions shall be lodged in writing with the Chief Executive Officer or
their delegate elght (8) calendar days prior to the closure of the business
paper agenda for the meeting of Councll at which the Notices of Motlon are to
be considered.

2) Councillors shall ensure, whera it is intended that employees of the Council be
asked to carry ocut some spechic defined action that a Notice of Motion Is written
in such a way that, if camied, the motion camies clear and unambiguous
direction.

Other motions

1) The rules applving to the content of Nolices of Motion apply to the content of
any other molion or amandment moved at a Council meeling.

8.6.2 Notice of Motion - Absence of Mover
1) In the absence of a Councillor who has placed a notice of motion on the agenda
for a meeting of a Council:

2. any other Councillor may move the motion at the meeting, or

k. the chairperson may defer the motion uniil the next meeting of the
Councll et which the motion can be consldered.

8.6.3 Motions to be Seconded
1) A motlion or an amendment cannot be debated unless or until i has been

seconded.
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864 Dealing with (Debating) Motions
Mover

1) A Councillor or-e-rrembereof-a-Ceuneil-committee-proposing a motion is to be
provided with a right to speak to introduce the proposition.

2) In the absence of the propesttion being seconded, the mover may exercise their
right to speak to obtain the support of a seconder for the propesition.

3) The mover's right to speak shall only be exerclsed at the time the proposition Is
made. The mover cannot reserve this right to be exercised at a later stage of
the debate.

4) The mover of a motion shall be permitted no more then five (5) minutes to
introduce their motion.
5) K the mation is accepted and debsted, the mower is to be provided with a right
of reply.
Debate
1) Upon the mover exercising, waiing, or deferring thelr right of address, the
Chairperson shall inviie Councillors or—committes—members—{o debate the

mction, in the order of one speeker against the molion and one speaker for the
mction.

2) Speakers “For” or “Against” a motion shall be permitted no more than three §3)
minutes to address the meeting.

3) The sequence of against and for Is followed untll debate Is closed. The close of
debate is reached should one of the following conditions emerge:

a. only speakers for one particuler side ofthe debale are now emerging so
that the previous consecutive speakers were on the same side of the
debate;

b. thetime allotted has expired;

c. the limit of number of speakers allowed to speak on the mction has
been reached;

d. a procedural motion that “the motion now be put” has been successful.

865 Speaking to Moticns
1) A Councilor who, during a debate at a meeting of a Council, moves an original
mction has the right of general reply to all observations that are made by
another Councillr during the debate in relation to the motion and to any
amendment to it, as well asthe right to speak on any such amendment.

2) A Councillor, other than the mover of an criginal motion, has the right fo speak
once on the motion and once on each amendment to it.

8.6.6 Right of Reply — Mover
1) The mowver of a motion shall be permitted no more than three (3) minutes to
provide their “right of reply®.

2) Once the mover has exercised thelr Right of Reply all further debate on the
substantive mciion ceases.
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3) In exercising their Right of Reply ihe following conventions shell be observed by
the mover:

a. the mover can waive their Right of Reply and the meeting can go
stralght to the vote;

b. the purpose of the Righi of Reply is to respond to any points raised in
the debate and to present a final brief summary of the case for the
moilon;

c. not to introduce any new rmaterial or arguments.

8.6.7 Speaking to a Misrepresentation or Misunderstanding

1) A Councillor must not, without the consent of the Council, speak more than
once on a motion of an amendment, or for longer than flve (5) minutes et any
one tima. Howewver, the chairperson may permit a Councillor who claims to have
been misrepresented or misunderstood to speak more thah ohce on a rotioh or
an amendment, and for longer than flve (5) minutes on that mofion or
amendment to enable the Councillor o make a staternent limited to explaining
the misrepresentation or misunderstanding.

86.8 Variations to Motions
1) A Councillor may seek to vary a motion by:

8. obtaining the unanimous consent of Council; or
b. proposing an amendment to the motion.

2) If the meeting is considering 2 motion which is difficult to comprehend and of a
complex struciure, the Chairperson has the discretion to separate the
constifuent parts of the substantive molicn. The meating may agree to deal with
them In thelr separate paris as If they were separate mollons.

8.6.8 Variations by Consent
1) ¥ a Councillor, including the seconder to the coriginal metion, proposes a
variation to a motion, the Chairperson sheall ask whether any Councillor objects
to the variation.

2) If there is no objection, the proposed variation is adopted into the motion by
consent of the Council.

3) If there is an objecfion, the proposed variafion must be dealt with as an
amendment and seconded and voted on accordingly.

4) If the variation is proposed by the seconder to the original motion, but not
accepted by Councilors, then a new seconder should be sought for the original
mcilon.

Note: The inteniion of a variation by consent is fo enable a change fo & moiion thef is
non-contentious, improves clarify or affects a correction. This is also consistent with the
commoai law rutle that a seconder 10 & molion canhof move an amendment but enables
a seconder to move a variation.
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8.6.10 Amendments to Motions

1) An amendment is a proposition to alter & motion that is under considerstion by
the meeting and Is not subject to the Notlee of Motion requirements.

2) An amendment must be moved and seconded.
3) Tobe accepted as an amendment, It must relate and be relevant fo the motlon.

4) The amendment must alsc be moved before the debate on the motion has been
concluded and the right of reply of the mover of the molion has been exercised.

§5) An amendment cannot be accepted if it Is a direct rebuttal of the motion il seeks
to amend.

6) An amendment should not be moved that Is substantlally the same as an earlier
rejected amendment on the motion.

7) An amendment that is in oppesition to an amendment already accepted should
not be moved or accepted for debate.

8) In the situation where a number of emendments have been foreshadowed, it is
important that they should be considered in cdua succession ensuring the
practicallty of the motion.

9) Each amendment is separately considered and voled on.

10)Only one amendment may be considered by the meeling at any one time.
Debate is confined fo the amendment under consideration although during
debete a Councillor meay forashadow & motion or amsndment.

11)Once an amendment has been moved and seconded, it cannot be withdrawn
without the consent of the mover and seconder.

2.6.11 Repeal or Amend a Resolution (s252 LGR)

1) A rescission motion means a proposal under section 262 of the Regulation to
elther repeal or amend a previous resolution of Council.

2) f a resoluion of Councl hes been acted upon a rescission mofion or
amendment can not be accepied.

3) A resolution which has been passed by the Council shall not be altered or
rescinded, except by a motion o thai effect (a rescission motion) of which
nolice has been given.

4) A rescission motion must be signed by at least three Councillors.

5) Where a rescission molion is not handed in et a Council meeting, the writen
notice, signed by three Counclllors, must be recelved by the CEO no later than
close of business two days following the General or Special Meeting.

6j If a notice of rescission is lodged, no decision of Council may be acted upon
until the rescission mctlon has been determined. Where action on a resclssion
motion is required before the motion can come before an ordinary Council
meeling, a special meeting of Council may be called to deal with thet one issue
in accordance with clause 5.1.3 of this Code. The special meeting would have
to be held at |=ast 5 calendar days after the restcission mofion is submitted.

73 Only one rescission rnotion relating to an original motion may be put forwerd by
any Coundllor.

8) A rescission motion on any matter can only be lost once before a three month
ban is placed oh any Coundillor moving a motion to the same efiect.
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8.6.12 How Subsequent Amendments may be Moved
1) If an amendment has been rejected, a further amendment can be moved o the
motion to which the rejecfed amendment was moved, and so on, but no more
than one motion and one proposed amendment can be before the Council at
any one time.

£6248.6.13 Motions without Notice

Giving notice of business

1) Business may be fransacied at a meeting of a Council even though due notice
of the business has not been given to the Councillors. However, this can
happen only If:

a. amoction is passed to have the business transacted at the meeting, and

b. the business proposed to be brought forward is nuled by the chairperson to
be of great urgency.

2) Such a mation can be moved without notice.

3) Only the mover of a motion referred to in subclause (1) can speak fo the motion
before i is put.

8.6158.6.14 Defeated Motions
If 2 molion at a Council meeting has been lost, a motion having the same efiect may
not be brought forward within three {3) months, unless by a report from Council.

8.7 Procedural Motions
871 General Procedural Motlons
1) Aprocedural motion Is a motion thet refers to the conduct of a meeiing.
2) Procedural motions are not subject to fhe Nctice of Motion requirements.
3 In gener_al, a procedural n'_notion reguires a seconder—unless—stated to-the

4) Unlese-eisiadtethecentranrb-this-CedasaillostingPrcliecatThers is no
debate on a procedural motion.

5) A procedural motion has precedence over substantive motions and must be put
to the mesling for a decision.
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£.7.48.7.2 Moving Motions by Group {En Bloc)

Southem Downs Regional Council is committed to upholding the principles of open,
transparent and Informed declsior-making In accordance with the principles of Local
Govemnment Act 2009.

In the interests of maintaining efficiency in Council operations, the Council utilises en
bioc voling during Its meetings. Victing en bioc can be defined as voting on a motion to
adopt, by one resolution, a number of items, motions or recommendations. This
Council uses an bloc voting as a device to efficiently address matters thet the Blected
Body believe can be determined without debate.

& 7.4.48.7.2.1 Matters that can be dealit with en bioc

The Counci can utiise en bloc voting for a limited range of Agenda items and, in
particular, for:

1) items that are presented for information purposes only;
2) reports which require only recsipt and noting; and

3) recommendations made bya-Councl Committes—orin an officer's report that
are not contentious and do not require discussion or debate.
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If en lkemn has been recomimended to be addressed e bioc and It Is Identifled later In
the meeting thet the recommendation is likely to give rise to amendment(s) to the
motion, before the recommendation has been mowed and seconded, the
recommendation should be removed from the en bloc maiters and addressed
separately.

8.1.4.28.7.2.2 Matters that must not be dealt with en bloc

The Council will not utilise en bloe voting in regards to the following matters which, to
presenve integrity in the decision-making process, must be considered individually.

This includes matters:

1) in respect of which any Becied Member and, in pariicular, o make informed
and representetive declsions has Indicated thet hefshe wishes to debete, ask
a question or to raise a point of clarification;

2) which are incapable of delegation in accordance with the Local Government
At 2009 and the Local Government Regulation 2012;

433) which require the Council to form an opinion as to ihe subject maiter of the
metion (for example, Requests for pariial relief from payment of waier
consumpilon charges);

514)_where there is a recommendation to apply the confidentiality provisions of
Section 275 of the Local Government Regulation 2012; and

7A5)_In respect of which a related decislon will, or Is likely to effect the rights,
interests or legitimate expectations of a third party, individual or organisation
{for example, a Decision Notice, a decision to grant or revoke a permit or
licence or, to grant an application for a community grant).

It also remeins open to an Blected Member or officer to request that an item be
removed from the list of items to be considered en bloc.

2.7.58.7.2 Putting the Motion or Amendment
Limitation as to number of speeches
1) A Councillor may move that a motion or en amendment be now put:

a. if the mover of the motion or amendment has spoken in faveur of if and no
Councillor expresses an intention to spesk against it, or

b. If at least 2 Councllicrs have spokan In favour of the mailon or amendment
and at least 2 Councillors have spoken against it.
2) The chairperson must immediately pul to the vote, withoui debate, a motion
moved under subclausa (1). A seconder ks not required for such a motion.

3) If a motion that the original motion or an amendment be now put is passed, the
chairperson must, without further debate, put the original motion or amendment
to the vote Immeceately after the mowver of the original motlon has exercised his
of her right of reply..
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4) If a motion that the original motion or an amendment be now put Is rejected, the
chairperson must allow the debate on the coriginal motion or the amendment to
be resumed.
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8.88.8  Adjournment of Meetings s281(2)LGR)
1) The majority of Councillors present at a meeting of a Council may adjoumn the
meeting to a later hour of the same day or to a later day.

2) If a quorum is not present within 15 minutes after the time appointed for a
meeting, the meeting may be adjourned to & later hour or ancther day within 14
days after the day of adjoumment, by:

a. amajority of the Councillors present; or
b. ifonly1 Councillor is present—the Counciller; or
c. ifno Councillors are preseni—the chief exscufive officer.
2.9.42.2.1 Motion to Adjourn Meeting
1) ACounchior may move the procedural motion “that the meeting be adjoumed”.
2) The motion before being put to the vote must be seconded by a Councillor.
3) The mover of the motion may address the meeting on the motion.
4) No further debste on the moticn is permitted.

£.9.28.2.2 Amendment to Adjoumn Meeting Motion

1) Amendments to the motion are permitted, but only to the extent that they relate
to the timing and place of reconvening the meefing.

2) Amendments to the motlon to adioum a meeting are to be moved and
seconded.

3) The mover of the amendment may address the meeting as to the content of the
proposed amendment.

4) Any address to the motion of adjoumment or emendment is limited to ihree {3)
minutes.

£.9.22.2.1 Re-convening an Adjourned Meeting
1) The Notice of Meeting provisions do not apply to a re-convened meeting.

2) A re-convened meefing will commence in eccondance with any molion or
amendment and will continue as If there had been no break In the proceedings
of the meefing.

3) Tothe extent that it is practical, public nclice of the re-convened meating is to
be given.

4) In the circumstances of an adoumed meeting for which there was no specified
fime and place for the meeating to be re-convened, Council will deal with any
unfinished business for which nofice was given at the next ordinary meeting of
Council.
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8:448.9 Voting and Decisions of Council

844.18.9.1 What Constitutes a Decision of the Council?
A decision supported by a majority of the votes at a meeting of the Council at which a
quorum is present is a decision of the Coungil,

844.28.9.2 Voting Entitlements of Councillors and
Chairperson’s Casting Vote (s2z60LGR)

What are the voting entitements of Courcifiors?

1) Af a meefing of Counel:
a. voling must be cpen; and
b. a question is decided by a majority of the votes of the Councillors
present; and

c. @ach Councilor present has a vote on each question to be decided and,
if the votes are equal, the Councillor presiding has a casting vote; and

d. Ha Counclilor present falls io vote, the Coundlior Is taken to have voted

| in the negative.
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$:14.38.9.3 Divisions {s272({2)(b) LGR)
Conducting a Division

1) The decision of the chairperson as to the result of a vote is final, unless the
decision is immediately challenged and a Councillor calls for a division .

2) When a division on a motion is demanded, the chairperson must ensure that
the division takes place immediaiely. The Chief Executive Officer must ensure
that the names of those who vate for the motion and those who vole against i
are respeciively recorded In the Councll's minutes.

8.1238.10 Minutes and access to information (s272L6R)

24212101 Minutes of Meetings

1) The cChief Esxecufivie Qofiicer must ensure minuies of @ach meeting are taken
under the supervision of the person presiding af the meeting.

2) Minutes of each meeting must include:
a. the names of Councllloss present at the meeding; and

b. if a division is called on a question—the names of all persons wting on
the question and how they voted.

c. _details of Material Personal Interests in accordence with section 3.7 of
the Council Meeting Procedures.

LIS L] WM TR ] JNLEVE DS . =

Council Meeting Procedures.
be

J) At =ach meeting, the minutes of the previous meeting must be:
a. confirmed by the Councillors present; and
b. signed by the person presicing et the later meeting.

4) A copy of the minutes of each meeting:

a. must be avallable for Inspection by the public, at Councll's public cffices
and on its website, within ten {10) calendar days after the end of the
meeting; and

b. when the minutes have beenh confirned—must be available for purchase
at the Council’s public offices.

5) The price for purchasing the minutes must not be more than:

8. the cost tothe Coundil of having the copy printed and made aveilable for
purchase; and

b. ifthe copyis suppled to a purchaser by post—the cost of postage.
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1

1)

2)

3

8.10.2 Audio and visual recording of meetings

The local govemment direct that an audio or video necording of a mestin
of the local mment be made for the purpose of verifving the accurecy of

the minutes of the meeting. An audio or video recording made under this
section —
2. may only be used for the purpose of verifving the accuracy of the
minutes of the meeting;

b. after being used for thet purpose, must be destroved or dealt with as
directed by the local govemmeni; and

c. other sttendees cen record meetings at the sole discretion of the
Chairperson,

242.28.10.2  Recording of reasons for particular decisions (s273

LGR)

This secllon applles If a decislon made at a meeting is Inconsistent with a
recommendation or advice given to the Council by an advisor of the Council
and sither or both of the following apply to the decision:

a. the decision Is about entering into a contract the total value of which ks more
than the greater of the following:

i.  $15200,000 exclusive of GST,

ii. 1% of the Councils net rate and ulility charges as stated in the
Council's audited financial statements included in the Council’s most
recently adopted annual repoit;

b. the decision is inconsistent with:

i. the policy or approach ordinarily followed by the Counci for the type
of declsion; or

ii. a policy previously adopted by the Council by resclution, whether or
not as requirad by an Act, and still in force.

Examples of decisions to which subsection (1) might apply—

o the grant of a licence, permit or approval, howevey named, urder an
Actor focal law

» fhe grant of a concession, rebete or waiver in refation to an amount
owed o the Council

s disposing of land or a non-ciirent asset
An advisor, of Council, is a person—

a. who Is an employee of Councll or Is otherwise engaged fo provide services
to Counci; and

b. whose duties include giving a recommendétion or advice.

The chief execufive officer must ensure the minutes of the meeting include a
statement of the reasons for not adopting the recommendation or advice.
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8438.11_Citizenship Ceremonies

1) _That, by arangement with the recipient(s), citizenship ceremonies shall be held
at 10:30am on the day of any Ggeneral meeting of Councll, of as ctherwisa
determined by the Chief Executive Officer.

Draft Council Meetings Peolicy Pclicy no: PL-EXG36
Updated: 26 November 2018 Page 41 - 44 © Southem Downs Regional Council

Special Council Meeting - 3 December 2018

58



ltem 4.1 Councillor Policies and Repealing of Model Local Law No. 2 (Meetings) 2008
Attachment 3:  Draft Council Meetings Policy

9 Appendix B - Closed Council Anhouncements (sz7s Ler)

For Gaing Into Closed Meeting

Meesting In Camera

Recommendation

THAT the meeting move into camera pursuant to Section 275(1) (Type in subsection) of the
Local Government Regulation 2012 for the purposes of discussing (Type i1 reasorn). Council
noted that it is the intent by doing so to keep all the meatters discussed during the session
strictly confidential.

Meeting moved Into camera at (tine).
For Going Out of Closed Meating

Meeting out of Camera

Resolved
THAT the meeting move out of camera at (fime).
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PUBLIC FORUM
(/4‘ ) SPEAKER'S REQUEST FORM

ks?«mhsm «%nn Please complete, sign and present this form 1o the Executive Office eight (8)
working days prior to the Meeting.

IR B S 5ot e U S e R

REPRESENTING: ...

OB T FOR DIS IS IOMNE . el s it

SUMMARY OF GUIDELINES FOR SPEAKERS IN PUBLIC FORUM

1. A person can address Council for a maximum period of five (5) minutes.

2. Members of the public may address Council on any issue, however, should there be an agenda
item, there must be a direct link between the member of the public wishing to address Council
and the substance of the agenda item

3. Public Forum cannot be used to request reports from the Mayor. Councillors or staff. nor used to
address matters in the Minutes of an earier meeting or other matters already dealt with at the
meeting.

4. Persons speaking in Public Forum may, with the permission of the Chair, use approprate
matenals or documents to support their position, but may not table documents to be actioned.

5. Any person making use of the Public Forum is required 10 observe the same standards required
of a Coundillor. Specifically. the person shall:

3. obeythe directions of the Chairperson, and
b. not use any behaviour or language inconsistent with good order and decorum, and ¢. not
make personal ref $ of impute improp to Councillors andror staff,

8. The duraton of the Public Forum in its entirety. must not exceed 15 minutes in total.

7. Should there be more than one person wishing to address Council on an issue, then those
persons areé to NOMINate oné person to represent the group (Nowe! Only applies on those
occasions where the total group time would exceed 15 minutes).

In signing this request | acknowledge and agree to abide by the Council Code of Meeting
Practice relating to Public Access and recognise that | am speaking in a public forum and that
Council meetings are minuted.

SIGNATURE OF SPEAKER

| Office Use Only I
Received by: Date: Time:

For Enquiries - Fhone 4661 0300 OR Forms may be faxed to: 4661 0333
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10 Appendix C — Council Meeting Public Participation
Request Form (including Deputations)

COUNCIL MEETING PUBLIC
( PARTICIPATION REQUEST FORM
/ (INCLUDING DEPUTATIONS)

Southern Downs
Please complete, sign and present this form to the Chief Executive Officer
seven (7) working days prior to the Meeting.
ADDRESS:
EMAIL ADDRESS:
REPRESENTING:
(SeitName of Organisation/Otmer Pary)

SUBJECTFORDISCUSSION: ... .. ... ..

GUIDELINES FOR PUBLIC PARTICIPATION AND DEPUTATIONS IN COUNCIL MEETINGS

1. A person can address Council for 3 maximum period of five minutes, however should there be
more than one person wishing to address Council on an issue. there may be no more than three
speakers permitted to speak at any one meeting and the time must not exceed 15 minutes in
total

2. Members of the pubbic may address Council on any issue. however, should there be an agenda
item. there must be a direct link between the member of the public wishing to address Counci
and the substance of the agenda item

3. Public participation cannot be used to request reports from the Mayor, Councillors or staff, nor
used to address matters in the Minutes of an earfier meeting or other matters already dealt with at
the meeting.

4. Persons speaking in a Councd Meeting may, with the permission of the Chairperson, use
appropriate materials or documents to support their position, but may not table documents 10 be
actioned.

8. Any person making use of the public participation is required to observe the same standards
required of a Councillor. specifically the person shall
2. obaey the directions of the Chairperson, and:
b. not use any behaviour or language inconsistent with good order and decorum, and
¢ not make personal reflections or impute improper motives to Councillors and/or staff,

In signing this request | acknowledge and agree to abide by the Council Meeting Policy. specifically
section 8.3.7 and recognise that | am speaking in a Council meeting and that Council meetings are
minuted.

SIGNATURE OF SPEAKER

GOffice Use Only ]
by Dale: Time:

Por Enquiries - Fnone 1300 007 372 OR FOrMS My b emated 10 mangacre. ol gov v
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Local Law (Repealing) Local Law (No. 1) 2018
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Iocal Law (Repeating) Local Law (No. 1) 2018 2

-

Short title
This local law may be cited as Loeal Law (Repealing) Local Law (No. 1) 2018

2 Commencement

This local law conmmences on the date notice of the making of the local law is
published in the gazette.

3 Local law repealed
This local law repeals Local Law No. 2 (Meetings) 2008,

4 Expiration

This local law expires on the day after notice of the making of the local law is
published in the gazeite.
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5. CONSIDERATION OF CONFIDENTIAL BUSINESS ITEMS

In accordance with the provisions of Section 275(1) of the Local Government Regulation 2012, a
local government may resolve to close a meeting to the public and move ‘into Committee’ to
discuss confidential items, such that its Councillors or members consider it necessary to close the
meeting.

Recommendation

THAT the meeting be closed to the public and move into committee to discuss the following items,
which are considered confidential in accordance with Section 275(1) of the Local Government
Regulation 2012, which permits the meeting to be closed to the public for business relating to the
following, as indicated:

5.1 Tender 19_069 - Transfer of Project Approvals for the Emu Swamp Dam Project

Reason for Confidentiality

This item is considered confidential in accordance with section 275(1)(e) of the Local
Government Regulation 2012, as it contains information relating to contracts proposed to be
made by Southern Downs Regional Council.

5.2 Drought Communities Programme funding

Reason for Confidentiality

This item is considered confidential in accordance with section 275(1)(h) of the Local
Government Regulation 2012, as it contains information relating to business for which a
public discussion would be likely to prejudice the interests of the local government or
someone else, or enable a person to gain a financial advantage.
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